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Guijarat Environment Management Institute (GEMI)

(An Autonomous Institute of Govt. of Gujarat)
Office of The Director, First Floor, Plot No. 272-273,
GEMI Behind Central Bank of India., GEMI
@” GH-4Y5, Secor-16, Gandhinagar-382016 P ”

Phone No. (O) 079-23240964, (Fax) 23240965,
& e-mail : info@gemi-india.org
website : www.gemi-india.org
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Invites Application for
following post on contract basis for 11 months
Hﬂ -ﬁ'h:l'll'ﬂ'll.ﬂ |'l-|!'|l-l:|'||d. Eﬂlﬂ- Sr. No. Name of the Post/Fixed Pay Total Post
1. PA cum English Stenographer
sl mpesmny g W, VE-2-203 (Rs. 10,000 Fixed) 1
I L Negotiable for suitable person having
IF'rl:-ul Naem B [ ':;rﬂi‘l'lll more Expationce
3 1 o = H
:“rﬂ d“"[l Fi" o 3 LR |l:,|'-l:_"|_11, .. 1. PA cum English Stenographer : A graduate in any discipline. The
&l &'I - 1 4 " T L I"I]. ] y person must be fluent in English Speaking, must be able to correspond
HITHL "'H-I-q-"! L e g LR | E‘" = II1"'-- L and have coordination with other offices. Must have at least 2 years
- - - T " - = s L} experience in office management and have good speed as steno or [
il A iz ddai,. ..., =l waaimsl S0, | | compuer yping win a spesaof 40 W, : ' ' LI ier)
Rt spsi-iga-T) Sodl seomesi General: aliHlr21R L AR HE RIS 202U Yy UEURISAL @A RS AlAd A AcsIR AHIMUL
T = .
‘1'1 - i L. 1. Basic knowledge of computer application as per Gujarat Civil Services ﬁ‘“{‘-{?ﬂ%ﬂ "li"ﬁ H]ﬂ 2{[8"1 Ql%ﬂ% ulflqlql J’t'] 2»{9{'3[1 'llal[?as\lﬂ G‘{[@ld Qél Ml?nq{ﬁ

H“i '-I'I-H.I. =H|i"1'|.|:'| -!lurl "“11 :r! !-“ql ,.“I | (vjlassihcja(ion‘(General) Rules 1967 and subsequent amendment from wseul Sdl.

time to time is necessary.

N

Knowledge of Gujarati / Hindi language is essential.

m = 3. Graduate degree should be from any University or Institute by state rf
/ Central Government. d I .zt H a
arfra snnad shem (catasn)  dicdle Ga Jawag) Other Details : Eﬁu .E_I“ ._.g-“.___. e eater
HTH‘!‘I'ﬂ HM iﬂﬂl E-rﬂ-q;l q-np]' tﬂﬂ- !-_":4! Desirous candidates who have the necessary educational
qualification and experience may send in their application at the
Hw bﬂlﬁl H'I-i-#'-l HH-H“’ l!‘“"“" t’"‘ ':':lu:u“ above address latest by 05/03/2013 (Tuesday), specifying the name
1 z of the post applied for on the envelope. The Application must be
m HM ﬁﬂ-ﬂl "E""d Hm l-l:lﬂ !]- '-m:hl: accompanied by certified copies of date of birth, education qualification
FE T T l:!“T.: 13‘#““ i H’ﬁﬂ':l and experience along with certified copies of maork sheets of all
‘ & ‘hﬂl u Eﬂu - exams passed and 2 recent passport size photographs.
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